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[image: ]Posts:  Here you will see messages from your teachers and assignments that he or she created.



Files:  Here you can find files that your teacher uploads.
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Assignments:  Here you will see all of the assignments your teacher has given you along with any resources or instructional videos.  
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Grades:  Here you will see all of your assignments along with the grades and teacher feedback.
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How to Complete an Assignment from a Desktop Computer

Step 1:  Click on the assignment you want to complete.
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Step 2:  Click the assignment under “My Work.”
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Step 3:  Click “Edit Document” and select either option. 
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Step 4:  Complete the work.  The document will save automatically without the need to hit the “Save” button.  


Step 5:  Close the document when you have finished.
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Step 6:  Turn it in for your teacher to assess and give you feedback! 
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Step 7:  Enjoy your virtual learning experience using TEAMS!



















How to Complete an Assignment from a Mobile Device

Step 1:  Download the TEAMS app onto your mobile device, and log in using your district log-in information provided by your teacher.

 Step 2:  Download the Microsoft Word app onto your mobile device.  This is where you will complete your assignments. 

Step 3: Click on the assignment you want to view.
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Step 4:  Select the assignment to be completed under “My Work.”	[image: ]

Step 5: Click the icon at the top right of the assignment.  
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Step 6:  Microsoft Office will open your document.  You will type directly onto the document.  
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Step 7:  Complete the work.  The document will save automatically without the need to hit the “Save” button.  Just make sure the AutoSave button is on.

[image: ]
Step 8:  Turn it in for your teacher to assess and give you feedback.  You can also attach other documents and pictures to the assignment you are turning in by clicking, “Add Work.”
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Step 9:  Enjoy your virtual learning experience using TEAMS on your mobile device!

image2.png
< Allteams General Posts Files Class Notebook Assignments Grades —+ [

+ New v 7 Uploadillll> Copylink & Download -+ Add cloud storage @ Open in SharePoint = All Documents v/

T

General

Test TEAM

Name v Modified | v Modified By

General B9 “Weekly Plans 37 minutes ago





image3.png
Microsoft Teams Search or type a command

< Allteams General Posts Files Class Notebook  Assignments  Grades. o O
a TT Upcoming
Tean Assigned (1)
Test TEAM J
Assignment 1 (Summarizing) 10 points
General Due May 1, 2020 11:59 PM

Cor




image4.png
Microsoft Teams Search or type a command

ninto.a
< Allteams

General Posts Files Class Notebook ~Assignments Grades

T

Test TEAM
8
l Genenal
o . Due date Assignment Status
May 1 Assignment 1 (Summarizing) @ Not turned in

May 1 Assignment 1 (Summarizing) @ Not turned in

Points

/10

/10




image5.png
Microsoft Teams 4 Search or type a command

< Allteams
General Posts Files Class Notebook Assignments Grades & O
T
Upcoming
Test TEAM
Assigned (1)
General
Assignment 1 (Summarizing) 10 points
Due May 1, 2020 11:59 PM
Complet
Click on the

Assignment




image6.png
Microsoft Teams 4 Search or type a command

= " - Points
Assignment 1 (Summarizing) o haints possibie
a Due May 1, 2020 11:59 PM
" Instructions
=] Watch the video model on using a graphic organizer to summarize a text. Then read the
Coterdia text selection and complete the graphic organizer and turn it in.

Reference materials

@ nhttpsy//youtube.com

Wil Pet's Ever Lean (Fiction).pdf .

My work

SWBS Chartdocx

et ~+ Add work





image7.png
Microsoft Teams Search or type a command

fanintoap

a‘ ) SWBS Chart.docx Close

Word swas Char [3 AccesibiityMode B immersive Reacer [/ AEMMBEANERE] &

Team: Edit in Desktop App
Use the full functionality of Microsoft

Word
e Click

- Edit in Browser

Make quick
Here e

nges right here using

Name:

Directions: After readingthe text selection, complete the graphic organizer and write a summary at the.
bottom of the page.

Somebody

\N/ .





image8.png
Microsoft Teams

) SWBS Chart.docx

References

Calibri (Body)

Dy Oy ¥

“ Search or type a command

=

SWBS Chart

Q Tellmewhatyouwanttodo | ¢ Editing v

Open in Desktop App

Review

So

Av A





image9.png
Microsoft Teams

< Allteams

T

Test TEAM

General

“ Search or type a command

General Posts Files Class Notebook Assignments Grades

< Back

Points

Assignment 1 (Summarizing) 10 points possible
Due May 1, 2020 11:59 PM

Instructions
Watch the video model on using a graphic organizer to
summarize a text. Then read the text selection and complete the
graphic organizer and turn it in,

Reference materials

Wil Pet's Ever Learn (Fiction).pdf
@ httpsi//youtube.com

My work

@ SWBS Chart.docx e

JE





image10.png
T T T N—

General
Test TEAM

Posts Files More

<’ Reply

ﬁ Apr 3,12:23 PM

Hello students! Here is where you will see messages and assignments posted by
your teachers!

<’ Reply

Assignments
Apr 3, 3:20 PM

Assignment 2 (Summarizing)

Due May 29

<’ Reply

&4 New post

I




image11.png
< Test TEAM Turn in
Assignment 1 (Summarizing) Points
10 points possible
Due May 1, 2020 11:59 PM

Instructions

Watch the video model on using a graphic organizer to summarize a
text. Then read the text selection and complete the graphic organizer
and turn it in

Reference materials

@ https://youtube.com

Will Pet's Ever Learn (Fiction).pdf

My work
o —— ~a——
Working on unlocking

—+ Add work




image12.png
Assighment 1

Click Here





image13.png
Insert Draw Layout

CalibriRegular® 80 | B I U A.| £ A = =

You can type directly
onto this document

Name:

Directions: After reading the text selection, complete the graphic organizer and write a summary at the
bottom of the page.

C





image14.png
)

Changes are automatically saved to OneDrive

&

(g

AutoSave

Save a Copy
Send a Copy

Export

Print

History

Properties

Help & Feedback

Make sure the
Auto Save is on





image15.png
< Test TEAM Turnin

Assignment 1 (Summarizing) Point

1 200 10 points possible
Pue May o7 Click here
Instructions to submit
Watch the video model on using a graphic organizer to summarize a
{ext Then read the text seection and complete the graphic organizer your work.
and tum itin.
Reference materas

@ htpsy//youtube.com

Will Pets Ever Learn (Fiction).pdf

My work

) SWBS Chartdocx

Click here to attach any
e « additional documents or

pictures along with your work.





image1.png
Microsoft Teams Search or type a command

- < All teams General Posts Files Class Notebook Assignments  Grades © Team

T Today.

-
Test TEAM . @ s v
©  Assignment 1 (Summarizing)
General Due May 01
View assignment
© Reply
-

1223 P
o Hello students! Here is where you will see messages and assignments posted by your teachers!

< Reply

Start a new conv: [l »n. Type @ to mention someone.

Y ¢ ©B B 8 -





